Pims HSE - General

Type: User Documentation 24-Jun-2022 | Gunnar Mellemsaether
Most HSE modules have the same structure, which is described in this section.
Modules that deviate from this standard are described separately.

Data lists

Common functionality for all Pims lists is described in https://docs.omega365.com/?Area-
ID=10002&Name=SOL-PROC-USG-00345

Only special features for Pims HSE lists are mentioned here.

LNG > Inspections a ? 2
‘ Filter panel H My responsibilities ~ | Status Localized ‘ | Sortby ~ GCrid view ~ Share by e-mail H Details panel
Domain Overall assessment D Inspection Type Date Compan: Location Status Current responsible Projec
Q Activity T T nsp w i ’ !
Q Business unit h i
» NLNG HSE-INS-0000647 | EMT 27/05/2022 14:00 | Inomada Locations/PROCESS (Process Area)/.. | Completed  Mellemszther, Gunnar
Q company A ¢ NLNG HSE-INS-0000648 Plannad HSE Team, Test
Q current responsiole T NLNG HSE-INS-0000849 | SMT 02106/2022 13:00 | AUGJ Planned HSE Team, Test
NLNG HSE-INS-0000650 | EMT Ariosh Ongoing HSE Team, Test
Q, Domain T
NLNG HSE-INS-0000651 EMT 09/106/2022 16:34 Planned HSE Team, Test
Q Inspection Type T NLNG HSE-INS-0000652 Planned HSE Team, Test
Q_ Location T NLNG HSE-INS-0000853 Planned HSE Team, Test
NLNG HSE-INS-0000654 Planned HSE Team, Test
Q Location - anne eam, Tes
NLNG HSE-INS-0000855 Planned HSE Team, Test
Q Overall assessment v NLNG HSE-INS-0000656 Planned HSE Team, Test
Q_ Pianned by T NLNG HSE-INS-0000657 Planned HSE Team, Test
Q Process area T NLNG HSE-INS-0000658 Planned HSE Team, Test
NLNG HSE-INS-0000659 Planned HSE Team, Test
Q Project A ¢
NLNG HSE-INS-0000660 Planned HSE Team, Test
Q Responsible T NLNG HSE-INS-0000661 Planned HSE Team, Test
Q status T NLNG HSE-INS-0000862 | SMT Planned HSE Team, Test
NLNG HSE-INS-0000663 Planned Mellemsasther, Gunnar

= Actions closed
[ Actions open

(= Actions overdue
= Has actions

[=) Has lessons leamed

Filter Panel

Filter panel is displayed by default when lists are opened. The filter can be hidden by clicking the Filter
Panel button
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Filter panel H My responsibilities ~ ‘ Status Localized ‘ | Sortby ~

Domain D T | Inspection Type Date C
P NLMG HSE-INS-0000647 EMT 27/06/2022 14:00 In

MLMNG HSE-INS-0000648

MLMNG HSE-INS-0000649 SMT 02/06/2022 13:00 Al

MLMG HSE-INS-0000650 EMT A

MLMNG HSE-INS-0000651 EMT 09/06/2022 16:34

MLMNG HSE-INS-0000652

MLMNG HSE-INS-0000653

MLMNG HSE-INS-0000654

MLMNG HSE-INS-0000655

MLMNG HSE-INS-0000656

MLMNG HSE-INS-0000657

MLMNG HSE-INS-0000658

MLMG HSE-INS-0000659

MLMNG HSE-INS-0000660

MLMNG HSE-INS-0000661

MLMNG HSE-INS-0000662 SMT

MLMNG HSE-INS-0000663

List with filter panel
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‘ Filter panel H My responsibilities ~ || Status Localized ‘ Sortby ~

Domain ID Inspection 1
Q, Domain h ¢ T o
Q, Inspection Type T
P P P NLNG HSE-INS-0000647 EMT
Q Company T NLNG HSE-INS-0000648
Q Location Y NLNG HSE-INS-0000649 | SMT
NLMG HSE-INS-0000650 EMT
Q, status h
NLMG HSE-INS-0000651 EMT
Q, Current respensible h NLNG HSE-INS-0000652
Q Project T NLMG HSE-IN3-0000653
NLMG HSE-IN3-0000654
Q, Location h
NLMG HSE-INS-0000655
Business unit
Q Af NLNG HSE-IN3-0000656
Q, Process area Y NLNG HSE-INS-0000657
QACliVil}f T NLMG HSE-IN3-0000658
NLMG HSE-IN3-0000659
Q, Planned by h ¢
NLMG HSE-IN3-0000660
Q Responsible Y NLNG HSE-INS-0000661
= Has actions NLNG HSE-INS-0000662 SMT
NLMG HSE-INS-0000663

[=] Actions closed
(=) Actions open
[=] Actions overdue

[=] Has lessons learned

List without filter panel

Add New
Click this button to add a new record. Details screen for the record will appear automatically.
Add Recurring

This button will appear on some of the Pims HSE modules.

When you click this button you will be taken to a screen to specify the frequency and schedule for the
recurrence.

The highlighted record in the list will be used as a basis for the recurring records.
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Add Recurring

Master record

HSE-INS-0000647 Inspection Test Omega 20/5

Starting from date Until end date
Wed 22.06.2022 Mon 31.10.2022
Recurring

O Daily @ Weekly O Monthly

Happens every (1-3) 2 weekis) on

O O 0O 0 0O O
Mon Tue Wed Thu Fn Sat Sun

Recurring dates (10)

06/27/2022
07/11/2022
07/25/2022
08/08/2022
08/22/2022
09/05/2022
09/19/2022
10/03/2022
1011712022
10/31/2022

No records will be created until you click the button "Add recurring records".

You will also be able to see for which dates the recurring records will be created under the heading
"Recurring dates".

Grid View

By default the lists in Pims HSE will open in grid view.

By clicking the button "Grid view" you can change how you view the data.

List view

Data is displayed like cards with key information

Add recurring records
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Filler pane H My responsiies H StatsLocalized ‘ ‘ Sortby ‘ Q ‘ o Add new H o Add recuring.. ‘ Listiew | Share by e-mai H Detalspae

Y N T oftota 289 ¢

HSEINS-A000647 Ongoing
Inspection Test Omega 20/9 Ongoing
MSE/ENTI elemszther, Gumar

21.05.2022 14400 (Acid Gas Remaval Unit) Inomada
DepartmentsINLNG (Corparate)Head Ofice/CM (Commercial Department)/CMM (Marketing Manager) CMM/AI

HSE-INS-0000648 Plan
Planned

HSE Team, Test

HSE-INS-0000649 Plan

MSE/SMIT/ Planned
HSE Team, Test

02.06.2022 AUG/

HSE-INS-0000650 Plan

MSE to 1A Worker Cup Plamned

MSE/EMT] HSE Team Test

Ariosh

Engage stakeholders
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Map view

This will be valid only for modules that record information about location.
If a location in the setup is specified with longitude and latitude it will be displayed on the map view
with a marker.

Full Year Calendar

This will highlight dates in calendar related to key date of the specific module. For Meetings for instance
this will be Meeting Date (and created date if not set).

You can click on a date to see which records are recorded against this date, and also open these records
from the date pop-up.

‘ Filter panel H My responsibilities ~ | Status Localized ‘ | Sortby - Q ‘ | =+ Add new H + Add recurring H Full Year Calendar ~ Share by e-mail

Q, Domain T
Qi T £ 2022
Q, Type of meeting T January February March April
Q, Location T W Me Tu We Th Fr Sa Su W Mo Tu We Th Fr Sa Su W Mo Tu We Th Fr Sa Su W Mo Tu We Th Fr 8Sa Su
Q proect Y 52 12 5 1 2 3 4 5 & 9 1 2 3 4 5 6 13 12 3
- 103 4 5 & 7 8 9 6|7 8 9 1w M 12 13 0|7 8 9 1 M 12 13 |4 5 6 7 8 9 10

Q, piscipline T

2 {10 1 12 13 14 15 16 7|14 15 16 17 18 13 20 1|14 15 16 17 18 19 20 |1 12 13 14 15 18 17
Q, Business unit T

3 |17 18 19 20 21 2 23 8 |21 2 23 24 25 26 27 12 |21 22 23 24 25 26 27 16 | 18 19 20 21 22 23 24
Q status T

4 |24 25 26 27 28 29 0 9 | 28 13|28 29 30 3 17 | 25 26 27 28 29 30
Q Current responsible Y

5 | 21
Q Prepared By T May June July August
Q Responsivle T W Me Tu We Th Fr Sa su W Mo Tu We Th Fr Sa su W Mo Tu Wwe Th Fr Sa su W Mo Tu We Th Fr sa su
& Has actions 17 1 22 1.2 3 4 5 26 31
& Actions closed 8|2 3 4 5 6 T 8 2|6 7 8 9 10 1M 12 27 32
& Actions open 199 10 M 12 13 14 15 24 |13 14 15 16 17 18 19 28 33
=) Actions overdue 20|16 17 18 19 20 21 2 25| 20 21 2 34
[ Has lessons learned

21 |28 24 25 26 27 28 29 26 20 35

Analyze data

This will present defined graphs and bar charts of the data.
The charts are clickable, so you can click any bar or section to filter the rest of the data on that
selection.

Clicking the menu in the top right corner of each chart will give you the option to export the chart, and
also to remove any filter that is applied
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iities ~

| Status Localized ‘

Sortby ~ | M Show no data count

Q, Domain A g
Q_ Inspection Type A\ 4
Q_company A\ 4 p
Q Location Y . .
Number of inspection reports grouped by reported date year =
Q, status Y Remove Filter
Q, Current responsible Y 2018 -
export JPG
Q Project T e _ 145 ewonene
export FDF
Q i Y . _ s bl
Q — Y e _ 20
i - N
2020 17
Q, Activity A d
= _ *
Q Planned by Y
2022 - 6
Q, Responsible Y
[ 10 20 30 40 50 60 70 80 20 100 e 120 130 140 150 160
= Has actions
S Actions closed Number of inspection reports grouped by reported date month =
= Actions open 022M02 —
2019108 e —— 20
(= Actions overdue 2021-M05  m—
2021-M0s  — : 24
I
[=) Has lessons learned 2019-M04  EE— n
2019-M02 _2_—]3 14
e —
2021-M0G 6
2020-M03 I 4 20
e ——————————————————————————
2019-M01 —s 11 16
207 9- MO | | O
202 M2 —— e ——— >
201707 e ————————————————— O
2017-M07  —
015N —— 20
2020-M10 EE— 1
2019-M12 = 1 4 s
_r
2018-M10 I
e RN 0000000000000 ___NJ "
M — C
o 1 2 3 4 5 6 7 8 L] 10 m 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26

Share by e-mail

Gives you the option to send an email to anybody. Message sending will be recorded in Pims for

reference.

Each module can have their own set of custom made templates that can prepopulate the
email contents before sending.
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Share by e-mail

Use template

To
|

cc

| X ‘ Mellemsasther, Gunnar (gunnarmi@omega3bb com) |

Subject

HSE-INS-0000647

Attach documents

Include information

[[] Message content as attachment to email

Email message

Details panel

When clicking the "Details panel” button a section on the right side of the screen will appear with key
information about the record that is currently highlighted in the list.

This is for quick reference without having to open the entire details screen.
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Filter panel

NLNG HSE-INS-0000647
Q pomain T NLNG HSE-INS-0000648
Q Inspection Type T NLNG HSE-INS-0000649
Q company Y NLNG HSE-INS-0000650

NLNG HSE-INS-0000651
Q, Location h §

NLNG HSE-INS-0000652
Q status T NLNG HSE-INS-0000653
Q. current responsible T NLNG HSE-INS-0000654

NLNG HSE-INS-0000655
Q Project A

NLNG HSE-INS-0000656
Q Location v NLNG HSE-INS-0000657
Q, Business unit T NLNG HSE-INS-0000658
O Process orca b NLNG HSE-INS-0000659

NLNG HSE-INS-0000660

Activit

Qacuy T NLNG HSE-INS-000066 1
Q Planned by T NLNG HSE-INS-0000662
Q, Responsible Y NLNG HSE-INS-0000663

(=) Has actions

& Actions closed
= Actions open

B Actions overdue

(=) Has lessons leamned

Details screens

27/05/2022 14:00

02/06/2022 13:00

09/06/2022 16:34

Inomada

AUGS
Avriosh

+Addnew || 4Add recurming.
Locations/PF
HSE-INS-0000647
Inspection Test Omega 20/5
Details ~ Attachments ~ Actions ~ Comments
About
Type of inspection MSE/EMT/
Inspection date 27/05/2022 14:00
Contractor Inomada
Location Locations/PROCESS (Process Area)/TRAIN 1 (Train 1)/1-1100
(Acid Gas Removal Unit)/
Business unit Departments/NLNG (Corporate)/Head Office/CM (Commercial
Department)/CMM (Marketing Manager)/CMM/1/
Attendees
3 Role/
Attendee Capacity Email Facilitator ~ Attended

Mellemsaether,
Gunnar

gunnarm@omega365.com

Laffrey, Trevor trevorl@omega365.com

The HSE details screens are divided into two parts. The left part (blue circle) is referred to as meta data,
and the right part (red circle) is referred to as details data.

Det » Incident Reports » Incident De

HSE-IR-21-00004 @
4 3 R
Set Open | Investigate Folkrenup Review Closed
Cramarship
® - - . -l Notified authorities
Authority Diate Time Hoified by Reference Comaments
Responsibie Alsvik, Unni (Reporter)
Cumrent stepRegister and classify incident
Fill in ol mandatory Sakdy and subsmit 82 incident cwner for scceplancy A 55 nt
Farsons responsible
Repanier Assessment of aclual and potential severity/consequence:
Alsvik, Unni Consequence Actual Patential
Acthity Owner ACUTE DISCHARGE - Liquified Ofishoce < 1 m3 { Grshore <[] Otshore > 1000 m3
DC Devielopers petnaleum. drilling fuids and 1] Oreshore = 100 m3
\ncigent Owner cheemicals in red category
HSE All Users
Reviewers
Discharge
H g
Financial summary Ignited
Actual lossicost (USD) H2S discharge
Estimated ass/cost (USD)
Type of dischange:
Lost haurs
Released to:
About Released substance:
Work package Invelved equipment:
Retrante Ventilation:
Incident Date/Time Released: Leak rate: kgy's Automanual detection:
Investigation Dase Contained: Pressure: Fa Detected after:
Custom investigation leved Temperature: *C Isclated after:
Location NomwaylOnshare/Hammertest Normalized after:
Localion Deseriphion Costs [ Financial loss J

Meta data

Steps
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The top section of the meta data will display the steps defined in the module's workflow. The steps a
record stands on currently will be displayed in green color.

Below workflow steps you will see a section displaying who is responsible for the record at this step,
and also details about the step tasks and procedures. If logged on user is the one currently responsible,
this section will be displayed with an orange border:

DP-22-0000007 @ Titlel test April 6

Report status

Flanned  Approval Training Active Expired Declined

I i L . . ™
Responsible

Mellemsather, Gunnar (Service Provider)

Current step
Training/refresher

Responsible

Next section displays the persons assigned to roles for this record. These roles can vary based on the
workflow implemented. Who can assign persons to each role, and when these persons can be assigned
and modified is also part of the workflow setup.
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DP-22-0000007 @ Titlel test April 6

Report status

Planned  Approval Training Active Expired Declined
. o 9 . . .
Responsible

Mellemsaather, Gunnar (Service Provider)

Current step
Training/refresher

Persons responsible

Requester
Mellemsather, Gunnar

Approver
Mellemsather, Gunnar

Service Provider
Mellemsazther, Gunnar

Schedule

Depending on the workflow setup of the module, a section called “Schedule” may appear.

In here you can input target dates, and these will then be auto-populated with actual dates when the

workflow reaches that step.

Action items is an example of a module that normally has schedule dates in its workflow.
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Persons responsible

Originator Emy
Action Party MKO
Action Owner MK
Approval Party MK

Schedule - (Planned) Actual

Work completed ()17.02.2014

About

Type of action:
Responsible department:

Location:

About

Fields in this section are standardized, but for each installation we can configure which ones should be
mandatory, and also if fields should be hidden or read-only.

About

Work package:

Reference:

Incident Date/Time 11/10/2021 12:54
Investigation Date:

Custom investigation level

Location: Norway/Onshore/Hammerfest/
Location Description:

Relevant event type(s)

Category:

Responsible department

Reported by company. All Over Energies

Project: Departments/Site facilities/
Project stage:

Process area: Completion/

Discipline:

Activity:

Details

The details section comes with a standardized set of fields. For each installation we can configure which
of these fields should be mandatory, and also hide or write-protect fields.

Editing

Users who have access to edit data on a report will see the “Edit” button in the top right corner. When
clicking this button fields will become editable, and mandatory fields will be marked in red color with an
asterisk in front.
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Category: Assessment

- Actual severity and consequence
Responsible department:
-
*Reported by company:
All Over Energies -
*Potential scenario
Project:
Departmente/Site facilities/ v 3 Test scenario
H
*Project stage:

Assessment of actual and potential
*Process area:

Completion/ - Consequence

Any missing data on mandatory fields will be visible on the top of the Details section.

IR-10-0073 © Inlet CW supply feed water
y N
Set Open / Followup Review Closed The following fields are mandatory to fill in
Ownership Investigate Reported by company:
P Deliveryline:
Responsible department:
Responsible: Mok (Activity Owner) Step:Closed Discipline:
Case is approved and closed Emeérgency response

Executive summary
Operational activity:
Project stage:

Reporter Mok - v

Persons responsible

Click the “Save” button in the top right corner to save data and exit edit mode

Workflow

If user is responsible person at the current step of the workflow, a button called “Next step” will appear
on top of the list. Click this button to see what options are available to progress the workflow from the
current step.

DP-22-0000007 @ Title! test April 6

Permit active

Next responsible

. Title Mellemszther, Gunnar {Service Provider)
eport status
P Titlel test April 6
Planned  Approval Training Active Expired Declined
——+—— - . .
Responsible

Mellemsather, Gunnar (Service Provider)

Override as superuser

A superuser with the correct privileges will be able to override the current responsible's access
privileges and perform that person’s tasks.

Users having that privilege will see a button like this on top of the list
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The button will turn orange once clicked, to indicate override is active

]

Details panel

? & <

- -‘ «d Share by e-mail | [# Details panel

Clicking the button “Detail panel” on top of a list will display a section on the right part of the screen
containing any of the below sections (depending on configuration of the module)

Attachments

Actions

Images (attachments that are images will here be displayed)

Comments

Notifications

Workflow history

Users will here be able to add data to any of these sections, apart from Images and Workflow history,
which are auto-populated by the system.
Data can only be added when the Edit button on the record is clicked.

Attachments Actions Images Comments Workflow history

Correct and Prevent - Action plan

D Type of action Action Party Due date Status

<4+ Add action

Click “Details panel” again to remove/hide this section.
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Share by e-mail

Click this button to send an email with information about this report to any recipient of your choice.

? & <

- - ” <4 Share by e-mail | [# Details panel

This will bring up a window for adding information to the email before sending it.
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Share by e-mail

Use template

To
|

cc

| X | Mellemsasther, Gunnar (gunnarm@omega365 com) |

Subject

DP-22-0000007
Attach documents
Include actions

Attach information

Email message

[ Message content as attachment to email

Roles

For HSE there are 3 predefined roles which can be assigned to individual users. Additional roles can be
created on request.

HSE
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Standard for all users of HSE. Any user that should have access to Pims HSE must have this role
assigned. This will give users the possibility to create new initial reports, and also to view already
created reports in the system. These users can also be added to have tasks and responsibilities within
specific HSE records.

HSE Team

This is for users who should be responsible for classifying incoming reports, and they will also have the
possibility to modify reports inside Pims HSE.

HSE Admin

This is for users who should have access to configure the setup of Pims HSE, like editing contents of
lookups. It is recommended to assign this role to a minimum number of users.
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